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LNCT Agreement: 35 Hour Week Agreement Framework – 2020-2021
1. Introduction
1.1
The details of the 35 hour working week require to be agreed annually on a school-by school basis, through discussion and agreement, taking into account the individual circumstances of the school. 
1.2      Schools should review and evaluate on a regular basis each session’s Working Time Agreement to inform negotiations on the agreement for the following session. The review and evaluation should be robust, evaluative and supportive and should build on professional self-evaluation through a collegiate approach.  The impact of curriculum change should be fully reviewed and evaluated by all stakeholders before being subject to further change.
1.3
The following guidelines apply to all teachers including those on fixed term/supply contracts and are based on the SNCT Handbook Part 2 (Appendix 2.7) Code of Practice on Working Time Arrangements for Teachers, (Appendix 2.17), Code of Practice on Working Hours, Working Week and (Appendix 2.18) Working Time Agreement - Managing Teacher Workload. 
1.4
The Working Time Agreement should provide the context to undertake the collegiate activities as set out in (Part 2, Appendix 2.7) and should also inform targets, time and resources in a School Improvement Plan (SIP).  The SIP should set out agreed actions to reduce bureaucracy and tackle workload.

1.5 These guidelines are designed to assist schools in reaching agreement on the working time arrangements within their school/establishment and are part of the agreed LNCT framework within which schools operate. 

1.6 As part of the SNCT Agreement, Code of Practice Working Hours, Working Week (SNCT 14/43) schools are allowed to operate a degree of flexibility in relation to class contact time.  If any school wishes to operate flexibility, agreement must be reached through collegiate discussion and the set criteria must be met in full.  This cannot be used as an ad-hoc arrangement and must be part of the planned Working Time Agreement, advised by the working time framework agreed by the Joint Secretaries and approved by the LNCT. The Council must demonstrate that they can deliver the supply staffing required to facilitate any flexible agreement. 
2.
The Working Week

2.1
The “Teaching for the 21st Century Agreement” states “the individual and collective work of teachers should be capable of being undertaken within the 35 hour working week“ and accordingly there should be no planned aggregation of working hours over any period longer than a week.  

2.2      The precise configuration of the 35 hour week will vary from one establishment to another and, it is also recognised that there can be differing workload demands on individual teachers in terms of their specific role (e.g. validation visits, school preparation for sacraments, folios, specific subjects in secondary schools) and cognisance should be taken off this.  

3.
Collegiate Time 

3.1
The SNCT Handbook (Part 2 Appendix 2.7) Code of Practice on Working Time Arrangements for Teachers identifies a range of collective or collegiate activities, which should be subject to agreement at school level for those involved which should be undertaken in collegiate time.  

· additional time for preparation and correction;

· parents' meetings;

· staff meetings;

· preparation of reports, records etc.;

· forward planning;

· formal assessment;

· professional review and development;

· curriculum development;

· additional supervised pupil activity; and

· continuous professional development.

4.
Reaching Agreement at School Level 
4.1
The guidelines contained within Appendix 1 and Appendix 2 will be issued annually to all schools/establishments in the spring term to enable negotiations to take place at establishment level. Separate guidelines for Music Instructors detailed in Appendix 3 have been developed.
4.2
An appropriate mechanism must exist in each school to discuss, negotiate and reach agreement on the Working Time Agreement for the establishment.  It is important that the views of all teaching staff should be taken into account in the process of negotiating the 35 hour working week and drawing up the school calendar, either through direct involvement in the process or by ensuring that they are represented by a committee or other group with a mandate to negotiate on behalf of the school as a whole.
4.3
A collegiate approach to planning and implementation is required in each school based on the principle of whole staff ownership. 
4.4
An agreed school calendar should be produced, by each school, to allow staff to be able to prioritise and manage their workload.

4.5
In the event that agreement cannot be reached, the conciliation and dispute resolution process as outlined in Appendix 4 will be actioned. Both the Head teacher and the Teachers’ side representative should complete and submit the appropriate request form contained within Appendix 4 to the Joint Secretary for their side. 
4.6
The Joint Secretaries of the Management and Trade Union side will be involved at the conciliation stage, and where this fails the matter will progress to LNCT to be considered under the dispute resolution procedure.  

4.7
Continued failure to resolve the dispute may result in referral of the matter to the Joint Chairs of the SNCT. 
5.
Monitoring  

5.1
There is a requirement on the authority to audit/evaluate Working Time Agreements to ensure they reflect the guidelines. School level agreements will be monitored on an annual basis and returns will be made available to the Joint Secretaries (or any other member of LNCT).
5.2
The Joint Secretaries, through their normal contact with schools and teachers will identify issues or potential difficulties at as early a stage as possible and will address these collaboratively as they arise.

5.3
Head Teachers should submit the agreed 35 hours working arrangements and the agreed school calendar for the school/team for the new academic session to the Chief Education Officer by 15 June each year, on the standard pro-forma agreed by LNCT. This Agreement must be signed by the Head Teacher and by one or more staff representatives to indicate that Agreement has been reached. The Joint Secretaries will be able to review the Agreements and discuss any issues or points of concern.  
5.4
Teachers are encouraged to monitor and audit their own workload and to raise concerns with their Line Manager in the first instance, if and when they arise.
5.5
Trade union representatives are also available to discuss any concerns or queries 

5.6
Head teachers are responsible for ensuring that copies of the agreed 35 hour working time arrangements and the agreed school calendar are clearly displayed in all staff areas and that this is brought to the attention of staff.
Supporting Documentation:
Appendix 1 –
Guidelines for Schools/Services

Appendix 2 –
Guidelines for Schools/Services on Collegiate Time including Sign off Form and WTA



  template

Appendix 3 –
Guidelines for Instrumental Music Instructors including WTA template

Appendix 4 - 
Conciliation / Dispute Resolution Process and standard forms
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____________________________________________________________________________

WORKING TIME ARRANGEMENTS FOR TEACHERS

GUIDELINES FOR SCHOOLS/SERVICES

___________________________________________________________________________

1.
Introduction

1.1 The 35 hours are divided into three parts:

· Class contact time – maximum of 22.5 hours per week

· Personal allowance (preparation and correction time) – not less than one third of teaching contact time (teachers on the 22.5 hours per week maximum shall receive a minimum personal allowance of 7.5 hours per week)

· Required school activities (planned and collegiate) - 5 hours per week.

2.
Class Contact Time and Cover Arrangements in Schools

2.1
Teachers may be required to provide cover for absent colleagues and such cover counts in full as class contact.  Registration counts as class contact time.  Teachers can only be given additional classes up to their maximum class contact time of 22.5 hours.

2.2 As much notice as possible should be given to teachers who are required for cover duty, particularly when advanced notice of absence has been given.  However, in emergency circumstances, teachers may be required for cover at times other than those indicated, and notice may be very brief.  The total of allocated classes and cover in any one working week should not exceed the maximum class contact time.

2.3 Through giving consideration to prime time cover, effective communications procedures, and specific cover mechanisms, all educational establishments will maximise the flexibility for teachers to undertake work at a time and place of their own choosing. 
2.4 Each school should have an accurate centralised record of those who are present on the premises, for the purposes of Health and Safety.

3.
Weekly Working Hours 

3.1
Table 1, overleaf, provides a breakdown of the weekly working, based on full-time working.


Table 1 – Weekly Working Hours  

	Sector
	Pupil Contact

Max
	Personal 

Allowance

Minimum
	Collegiate Time

Max

	Primary/Early Years
	22.5
	7.5
	5

	Secondary


	22.5
	7.5
	5

	Special


	22.5
	7.5
	5


3.2
If the teacher is not required to be on school premises for certain duties, these can be carried out at a time and place of the teacher’s choosing.  Teachers will be expected to inform their line manager of their intentions in this respect.

3.3
Staff will manage their time, which may include providing cover, according to the work in hand.

3.4
Non class contact time (NCCT) should be clearly established, and only varied in exceptional circumstances.

4.
Collegiate Time 

4.1
Collegiate time is the amount of time remaining beyond the combined class contact and preparation/correction time, and is calculated at 190 hours.  The use of this time will be subject to agreement at school level and will be planned to include a range of activities. Planned use of collegiate time may take place within the pupil day.

4.2
Activities should be planned in such a way that both the weekly (35 hours) and the annual (190 hours) totals are not exceeded.  There should be no aggregation of hours from one week to the next.  .

4.3
Suggested use of collegiate time is outlined in Appendix 2 and the information below is intended to assist schools in reaching agreement on activities.

· Additional Preparation and Correction Time. Additional time should be allocated from the collegiate time for this purpose as this is a time consuming activity.
· Parents’ Meetings. The timing and spacing of parents’ meetings should be arranged by agreement on an individual school basis.  Teachers will be required to attend parents’ meetings for pupils they teach or for whom they have a direct responsibility.  Due attention should be paid to demands on time in the week before and the week after parents’ meetings.  All primary schools will hold one formal parents’ meeting each school session.  A second structured opportunity for parents to meet with their child’s teacher should be offered, the exact format to be agreed by individual schools.

· A teacher would not be expected to attend for pupils whom they do not teach or for whom appointments have not been made.  Any teacher without appointments should agree their non-attendance at a parent’s night with their line manager.

· Staff Meetings. Schools will reach agreement on the number, frequency and timing of staff meetings.  These should be scheduled in such a way as to promote effective, quality working practices within each school.  

· Forward Planning. Some forward planning may be required to be undertaken by individual teachers  who have responsibility for drawing up the forecast, departmental development plan, school plan and standards and quality report should be accorded appropriate time. 
· Assessment and Reporting. Continuous assessment is part of a teacher’s normal preparation and correction time.  However, other assessments and reporting will require additional time. 
· Professional Review and Development/Continuous Professional Development.  Two hours should be allocated.

· Liaison with Colleagues/Student Teachers. Individuals who have responsibility for Student Teachers should have time allocated for this purpose.

· Curriculum Development.  Any work carried out by teachers on policy development, curricular development or in school working group committees should be allocated as collegiate time.

· Trade Union Meetings. The Council supports the principle of collective bargaining. Under normal circumstances, up to 3 hours per annum should be made available for Trade Union/Professional Association meetings.

· Additional Supervised Pupil Activity. Any additional supervised pupil activities are a matter for individual agreement, and must be part of the individual teachers’ WTA.

4.4
Paid supported study may continue under current arrangements and will be outwith the 35 hour week.

5.
Continuous Professional Development 

5.1  
The CPD undertaken by the teacher must be sufficient to satisfy the 

requirements of Professional Update. 

5.2
The CPD undertaken by the teacher should be able to be undertaken within 


The 35 hours that has been allocated to CPD 

6.
Part-time and Job Share Staff

6.1
For staff employed on part time and job share contracts, the allocation of time is on a pro-rata basis.

Appendix 2


____________________________________________________________________________

WORKING TIME ARRANGEMENTS FOR TEACHERS

GUIDELINES FOR SCHOOLS/SERVICES ON COLLEGIATE TIME

__________________________________________________________________________

Collegiate time is the amount of time remaining beyond the combined class contact and preparation/correction time.  
The use of this time will be subject to agreement at school level and will be planned to include a range of activities (see 4.1 Advice for Schools/Services). Planned use of collegiate time may take place within the pupil day. 
The programmes for INSET days should reflect national/local/whole school and departmental stage priorities

Table 1 shows the calculation of the Collegiate Time.  There is no deduction for part weeks where there is a local/national holiday.  Schools should negotiate and agree their own school plan for the use of Collegiate Time.)

Table 1 – 35 Hour Working Week and Collegiate Time Calculation

	Breakdown
	Weeks /Days
	Hours
	Total 
	Balance of Hours

	Working Time over the year


	39 weeks
	35 hours
	1365.0
	1365.0

	Less – In-Service days


	5 days
	5.5 hours
	27
	1337.5

	Less – Teaching Time


	38 weeks
	22.5 hours
	855
	482.5

	Less – 1/3rd preparation/correction time
	39 weeks
	7.5 hours
	292.5
	190

	Collegiate Time
	190


Table 2 outlines the suggested use of the 190 hours for primary schools.  Table 3 outlines the suggested use of the 190 hours for secondary schools. Table 4 outlines the suggested use of the 190 hours for specialist schools.
Any balance of time not used for specified tasks are to be used at the professional discretion of teachers. Agreement should also be reached that if, and when, changes are required after the start of the session staff will negotiate and agree these changes e.g. HMIE inspection/visit to school.

Table 2 – Suggested use of 190 hours collegiate time – PRIMARY

	Additional Preparation and correction time
	50 hours
	

	Parents’ Meetings
	21 Hours
	3.5 hours for end on meetings/5 hours for evening meetings

	Staff/Stage meetings to include curriculum development
	20 hours
	Agreed on school by school basis

	Assessment and Reporting
	60 hours
	Agreed on school by school basis

	Forward Planning
	24 hours
	

	PRD
	2 hours
	Includes time for report writing and interview

	Other activities/flexibility
	10 hours
	Professional discretion of teacher.  Staff will prioritise their time.  Schools will discuss, negotiate and agree hrs required for other activities/flexibility within SNCT Handbook – Part 2  - Appendix 2.7

	Trade Union meetings
	3 hours
	Outwith the school day.


	TOTAL
	190 hours
	


Table 3 – Suggested use of 190 hours collegiate time – SECONDARY

	Parents’ Meetings/Parental liaison by appointment
	Max 30 hours
	5 hrs per meeting to include necessary preparation and correction time and travelling time.

	Principal Teacher/Departmental /Staff Meetings
	Up to 35 hours
	Generally outwith the school day but where possible if timetable allows can be within the school day.

	Assessment and Reporting/Additional Preparation and Correction Time
	80 hours
	Staff will prioritise their time for these tasks.

	PRD
	2 hours
	Includes time for report writing and interview

	Other Activities
	40 hours
	Professional discretion of teacher.  Staff will prioritise their time.  Schools will discuss, negotiate and agree hrs required for other activities/flexibility within SNCT Handbook – Part 2  - Appendix 2.7

	Subject business meetings (as applicable)
	6 hours (from 40 hours above)
	3 per session to include travelling time.  

	Trade Union meetings
	3 hours
	Outwith school day


	TOTAL
	190 hours
	


Table 4 – Suggested use of 190 hours collegiate time – SPECIALIST SCHOOLS

	Parents’ Meetings
	Max 5  hours
	

	Staff/Stage/Development planning/Curriculum Development/ Departmental meetings
	40-50 hours
	Agreed on a school basis.

	PRD
	2 hours
	Includes time for report writing and interview.

	Other activities
	130-140 hours
	Professional discretion of teacher.  Staff will prioritise their time.  Schools will discuss, negotiate and agree hrs required for other activities/flexibility within SNCT Handbook – Part 2 Appendix 2.7

	Trade Union Meetings
	3 hours
	Out with the school day.

	TOTAL
	190 hours
	




_________________________________________________________________________

School Working Time Agreement Signing Off Form

_________________________________________________________________________

	SCHOOL/

ESTABLISHMENT


	
	SESSION
	2020-2021


I would confirm that the School Working Time Agreement had been developed and agreed in accordance with the Guidelines for Schools on Working Time and Collegiate Activities. A copy of the Agreement is attached and has been made available to all teachers within the establishment.

Provide a brief outline of mechanism used to reach agreement on Working Time Agreement (refer to para 4.2 within Framework)

Outline steps/considerations taken to reduce teachers’ workload for the forthcoming session.

Detail any issues which have arisen during negotiations and how they were addressed.

Please ensure this form is signed off by HT and Union Reps

	Signed – Head Teacher
	
	Date:



	Signed – Teachers’ Rep

Name of Union
	
	Date:

	Signed – Teacher (if applicable)
	
	Date:


	Return completed Signing Off Form, School Working Time Agreement, and Collegiate Calendar to: educationstaffingteam@west-dunbarton.gov.uk by 15 June




_________________________________________________________________________

School Working Time Agreement

_________________________________________________________________________

	SCHOOL/

ESTABLISHMENT


	
	SESSION
	2020/2021


	ACTIVITY
	HOURS



	Additional preparation and correction time


	

	Parents’ Meetings


	

	Staff Meetings


	

	Preparation of reports, records etc.


	

	Forward  planning


	

	Assessment and reporting


	

	Professional Review and Development


	

	Continuous professional development


	

	Liaison with Colleagues/Student Teachers


	

	Curriculum Development


	

	Trade Union Meetings


	

	Additional Supervised Pupil Activity


	

	Other (specify)


	

	Total


	


Appendix 3



___________________________________________________________________________

WORKING TIME ARRANGEMENTS FOR MUSIC INSTRUCTORS

GUIDELINES 

___________________________________________________________________

1.
Key elements of The Agreement

1.1
It was agreed that from 1 August 2002 the working year for Music Instructors would continue to be 195 days, of which 190 days would coincide with the school year for pupils. 

1.2
The working week shall be 35 hours.  A maximum of 27.5 hours in any one week shall be devoted to pupil contact and a minimum of 2.5 hours shall be available for preparation, instrument maintenance, transposition and orchestration. The remaining 5 hours shall be available to be used for an appropriate and agreed balance of the following activities:

· additional preparation of lessons

· additional preparation of reports/records etc.

· forward planning

· parental liaison centrally held music service parent evenings

· staff meetings

· school/pupil performances

· rehearsing school musical ensembles

· instrument provision and maintenance

· rehearsing authority ensembles

· professional review and development

· whole authority initiatives 

· continuing professional development

1.3
From August 2003 an additional contractual 35 hours was introduced as a maximum for all Music Instructors, to consist of an appropriate balance of personal professional development, attendance at courses, involvement in performances, recitals etc.  The balance should be based on an assessment of individual need taking account of national priorities and should be carried out at an appropriate time and place.  Every Music Instructor will have an annual plan agreed with the Line Manger.
1.4
Travelling time between schools, during the school day should be regarded as pupil contact time except during the midday break when the Instructor should have a personal break of not less than 40 minutes excluding travelling time.

2.
Application of the Agreement in West Dunbartonshire Council

2.1
The detail of each Music Instructor’s annual contract is negotiated on an individual basis between the employee and his or her immediate line manager,   The results of this negotiation shall be set out on the “Implementation of 35 Hour Working Agreement – Music Instructor”, Pro-forma, (to be signed by both parties and which then becomes the Instructor’s contractual agreement on working time for the year.  A fresh 35 hour week contractual agreement should be negotiated for each Instructor each year. 

2.2
This should not be confused with the Instructor’s Contract of Employment as issued by HR Connect at the commencement of employment with the Council, and which sets out in full the basis of the employee’s contract with West Dunbartonshire Council.

3.
Allocation of Time

3.1
For guidance purposes, the breakdown of the working year shall be as follows:

	Total time available for school year
	Hours

	35 hour week x 39 week year
	1365


	Breakdown of available time
	Hours

	Pupil contact (including travelling) 27.5 x 39
	1072.5

	(Personal allowance ( 2.5 hours per week) 2.5 x 39
	 97.5

	Collegiate Time (5 hours per week) 5 x 39
	 195.0

	Total
	 1365


	Additional time ( Continuing Professional Development)
	Hours

	35 hours in session  
	35


3.2
This sub-division of Instructors’ time should form the basis of each Instructor’s annual contract.  Any departure from these allocations should be by agreement between the individual Instructor and their line manager. See notes below:

Pupil Contact Time includes formal pupil contact during the pupil’s school day.  It also includes travelling time during the day between one work location and another.

Personal Allowance this will be set at a minimum of 2.5 hours per week, and will include, for example, the following activities: preparation; report writing; instrument maintenance; arranging; copying; completion of Records of Work.

Collegiate Time to be spent on the activities outlined below will total 195 hours averaging 5 hours per week.  By agreement between the individual Instructor and their Line Manager it may be decided to vary the instructor’s commitment from week to week or from one part of the year to another.

3.3
Collegiate activities:-

· Out of school hours rehearsals for school musical ensembles, school shows and authority concerts up to a maximum of 110 hours pro rata.  Any rehearsal, concert or performance unless end-on to the school day and in the instructor’s current place of work will be assumed to include travelling time of 1 hour.
A commitment to greater than the maximum time for rehearsals will entitle the instructor to payment at the appropriate hourly rate for the additional hours,  including 1 hour’s travelling time per rehearsal.  This must be by individual agreement with the Line Manger

· Parents meetings

· Profession Review and Development (maximum 2 hours)).

· Trade Union meetings (3 hours)

· Continuing Professional Development (CPD) – separate from the additional 35 hours’ CPD

· Additional supervised activity


4.
Entitlement to work at a time and place of the Instructor’s own choosing

4.1
Certain of the activities which make up Personal Time and Collegiate Time will not require the Instructor to be present in the place of work.  The Instructor will inform the appropriate Line Manager when checking out.

5.
Annual contract and Record of Work

5.1
Each Instructor will keep a weekly Record of Work to show hours worked locations and pupil’s names, with a note of progress.

5.2
The Implementation of 35 Hour Working Agreement – Music Instructor, Pro-forma should be completed by each Instructor on an annual basis and signed by the Line Manager, and shall be regarded as the annual contractual agreement on working time between the Instructor and his/her employer.



_________________________________________________________________________

Implementation of 35 Hour Working Agreement – Music Instructors

_________________________________________________________________________

	BASE SCHOOL


	
	SESSION
	2020/2021


	NAME OF INDIVIDUAL
	


	ACTIVITY
	HOURS



	Preparation of Reports/Assessments *
	

	Forward Planning


	

	Parental Liaison (by appointment)
	

	Staff Meetings
	

	School/Pupil Performances
	

	Rehearsing School Musical Ensembles
	

	Whole School Initiatives
	

	Continuous professional development


	

	Additional Supervised Pupil Activity


	

	Other Agreed Activities*

(Professional Review and Development)


	

	Total
	


*Need not take place on school premises

	Signed – Line Manager
	
	Date:



	Signed – Instructor/Teacher


	
	Date:


Appendix 4 



____________________________________________________________________________

WORKING TIME ARRANGEMENTS FOR TEACHERS
CONCILIATION AND DISPUTE RESOLUTION PROCEDURES
___________________________________________________________________________

1.
Conciliation Process

1.1 
If the establishment negotiating process for the Working Time Agreement (WTA) has been exhausted and there is a failure to reach agreement at school level, in one or more areas, then the establishment should request conciliation. Where there is no agreement the “status quo” should prevail at this time. 

1.2 
The Head Teacher and a representative of the Teachers’ Side from within the school should separately complete and submit Form C1 for each area of disagreement (Appendix 1). Head Teachers should make their submission to the Chief Education Officer, (Joint Secretary for the Management Side of the LNCT) and teacher representatives to the Joint Secretary for the Teachers’ Side of the LNCT.

1.3 
The Head Teacher and the teacher representative should exchange forms in order to facilitate a greater understanding of each other’s positions prior to conciliation. 

1.4 
The Joint Secretaries will consider each request and decide whether or not conciliation is appropriate in the light of the attempts to resolve the matter made by both sides at school level. Where the request is appropriate the Head Teacher and the teacher representative will be invited to a conciliation meeting. Where it is not, the Joint Secretaries may request further negotiation at establishment level.

1.5 
A conciliation meeting will be arranged and the matter will be considered by a Panel.  The Panel will comprise of two representatives of the Management Side of the LNCT and two from the Teachers’ Side. Normally one member on each side will be the Joint Secretary. 

1.6 
At the conciliation meeting the Head Teacher and the teacher representative will be invited into the meeting together. Each will make a statement based on Form C1 and the Panel will ask questions for clarification. The Head Teacher and the teacher representative will then be asked to leave the meeting while the Panel considers its advice. The two parties will be invited to re-join the meeting to receive oral advice. The advice will be confirmed in writing and sent to both parties within 2 days.  A deadline for reaching agreement will also be set by the Panel.

1.7
If the area/s of dispute is not resolved within this time period then the establishment should request dispute resolution. 

2.0
Dispute Resolution Process

2..1 
The Head Teacher and a representative of the Teachers’ Side from within the school should separately complete and  submit Form DR1 for each area of disagreement (Appendix 2) outlining the remaining area/s of dispute.  The form should also detail any progress made since conciliation. Forms DR1 should be sent to the Joint Secretaries. 

2.2 
The Head Teacher and the teacher representative should also exchange forms in order to facilitate a greater understanding of each other’s positions prior to dispute resolution. 

2.3 
The dispute resolution hearing will be heard by the LNCT. 

2.4
The Head Teacher and the teacher representative will be invited into the meeting together. Each will make a statement based on Forms C1 and DR1 and the LNCT will ask questions for clarification. The Head Teacher and the teacher representative will then be asked to leave the meeting while the LNCT considers its decision. The two parties will be invited to re-join the meeting to receive the decision orally. The decision will be sent to both parties within a few days and a deadline for implementing it will be set by the LNCT. 

2.5 
If the LNCT fails to agree a decision, then a referral to the SNCT is available. The SNCT has its own set of procedures for resolving disputes.

LNCT Working Time Agreement
FORM C1 – REQUEST FOR CONCILIATION 

	ESTABLISHMENT NAME:
	


	 1 Area of Disagreement



	2  Detail the latest proposal made by you



	3  Rationale for this proposal




	SUBMISSION FROM: (Tick as appropriate)

Head Teacher                                                         Teachers’ Side     




	Name:   …………………………………………..  Signature …………………………….. Date……………


Completed Forms should be submitted to appropriate Joint Secretary of the LNCT. Both parties should also exchange completed forms.

LNCT Working Time Agreement
FORM DR1 – REQUEST FOR DISPUTE RESOLUTION  

	ESTABLISHMENT NAME:
	

	 1 Area of Disagreement



	2  Detail the latest proposal made by you



	3  Rationale for this proposal



	4.  Outline Progress made since conciliation




	SUBMISSION FROM: (Tick as appropriate)


Head Teacher                                                         Teachers’ Side     




	Name:   …………………………………………..  Signature …………………………….. Date……………


Completed Forms should be submitted to appropriate Joint Secretary of the LNCT, together with a copy of Form C1. Both parties should also exchange completed forms.
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